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How to Add a Contract

Go to System Dashboard
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Go to Contracts and Codes – Set up Contracts
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Go to download or synch a contract
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Tick the contract/s you wish to add to your CMS system and download
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Go to Synch Codes
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Tick Contract codes to be downloaded
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You should then see a message to confirm the codes have been added to your system.
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Contract Message
X Unavailable GB No Release data found for this contract.
X Unavailable MILITARY No Release data found for this contract.
X Unavailable PVT-PIN No Release data found for this contract.
X Unavailable VICTIMSUP No Release data found for this contract.
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Reminder: This form ONLY downloads contract defintions. You must add Codes and their rates separately.
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